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1 Login to ScoutTrack

Enter the web site address of https://www.scouttrack.com/servlet/ScoutTrack into the
browser address field and press the enter key.
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Type your user id and password on the web page and select the “Login” Button. You can
check the “remember password on this computer” before you login in if you want the
computer to login as you on this site every time from this computer.
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This page displays ScoutTrack Main Menu screen with the options and views that are
available to you.
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Note: Use the navigation buttons (example: _>2& | _Gencel | |_RetmtoHome I)
on the individual web pages and avoid using the browser buttons (example: Back and

Forward buttons M)

2 Manage Your User Profile

On the bottom of the ScoutTrack Main Menu screen is a link (““Change your profile”) to
update your profile.
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Selecting this link will load the ScoutTrack Change your Profile screen.
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On this screen you can update your personal information or change your password.
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After you have completed your changes, remember to select the “Save” Button at the
bottom of the screen or your updates will not be submitted.
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3 Log Out
Selecting the “Log out” link will end your ScoutTrack session.
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4 Parent Section Options

After you login to ScoutTrack, the ScoutTrack Main Menu screen will be displayed with
the options and views that are available to you.

4.1 ScoutTrack Main Menu — Parent View
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If you are the parent of more than one scout, then you can change which scout’s view is
displayed by selecting your son’s name from the “As a parent of” list as shown in the
next image.
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4.2 Achievements, Electives, and Sports and Academics Pins

Selecting the Achievements, Electives or Sports and Academics Pins on the ScoutTrack
Main Menu will load a screen as illustrated in the next picture for the scout listed in the

“As a parent of” list.
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Selecting an individual Achievement will display all of the requirements for that
Achievement and the completion status for your scout. Selecting the individual
requirement a second time will hide the individual requirements.
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Selecting the “Show all Badges” checkbox will change the display to show everything
that has been earned. The line will have a ¥ if the award has been ordered and have a
W if the award has been given to the scout.
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Unchecking the “Show all Badges” checkbox will hide the Badges earned section.
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Selecting the “quick entry” link on the web page will display all of the Achievements for
your scout’s current rank. When an achievement is completed at a Den Meeting, the
completion date is entered with suffix of “d”. This should be done only by the Den
Leader. Future dates can be entered into the fields with a suffix of “p” (planned for at
home) or a suffix of “pd” (planned for at a Den Meeting). Any Achlevement with date
and the “p” or “pd” suffixes can be displayed on the calendar.
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4.3 Calendar

Selecting the “Calendar” link on the ScoutTrack Main Menu will load a screen as
illustrated in the next picture for the scout listed in the “As a parent of” list. This is a
monthly calendar view of all scouting events for the scout’s den and pack.
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Selecting the “List format” button will present the same information in a list view instead
of a calendar view.

10



Pack 883 ScoutTrack Users Guide

On the List View, selecting the “Month Format* Button will present the den and pack
events in a monthly format again.
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Selecting any of the scouting activities from either the month or list format will display
all of the details about the event.
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4.4 Pack Directory

Selecting the “Pack Directory” link from the ScoutTrack Main Menu will generate a
complete list of all members of our Pack. The next picture illustrates the resulting report.
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Ewrekn. Missomm G022

3 Wald Scemn. Trad 5 b Scont Bank Den
anpadidadidiess com {Dad's hoine)
ESE-SES-RSES (leomse)

L3 Street Addihess
Eimedia, hlizeomm

Sconl 3 Woll Woll 3

EA Q. FPrwwy Foley Tenns of Seroe QU000 3008 SeufTrock. cou. Al mghts eeserved

Selecting the “PDF” link will create the Pack Directory in an Adobe PDF format.
Selecting the “CSV” link will create a comma separated version of the Pack Directory.
This format can be imported into Microsoft Excel. Note: I have found issues with both
of these document formats.
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4.5 Den Roster

Selecting the “Den Roster” link from the ScoutTrack Main Menu will generate a
complete list of all members of the den for the selected scout in the “As a Parent of “ list.
The next picture illustrates the resulting report.

A Scoul Track.cam - Miceesolt linerved Expliur
Fle Elt Wes  Fpoedes o Took

Qs -

"
&) hiipe:| s araitrach s oo sardat i Sooad Traxd: - ﬂ‘ r 1}

Y‘_f v g . Smarch'wal - i - Eivad = vty Yahoo! ~ G Arevers = off Garan = 8% Shopong = b P -

B anis

3 Leader, Den 1 Wall, Scoam
el pddress com (Then's home) Dinel % Mom
FR5-RAE-SESE (hoine)
LI} Strect Address Street Adidress
Extielcs, Mrzssouni 6515 Entiekca, Bleseonii 6325
Dienn 3 Leader, Assivtant X Wall, Scomt
enilireddress coqy (Asspstmd's homed Do & Mom
5E5-R55-555E {linile) ekl adiress cony (Thad's loasek
A58 West Shreet Htreet Addyess
Enreloa, Mareon 3015 Ennekn, Maweonni 63015
3 Wall, 5o
Diacl & Moo
el sddress Conn (Dl s ook}
454805551 dhome)
23 Blreet Adilress
Enweka, hi==onr

Poble SooutTrack oom Lo ScoutTrack com Hoge EA Q. Prvace Policy Tenns of Sermee  -©2000-2006 ScoiTrack com Al rights resscved
5 ET
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4.6 Bulletin Board

Selecting the “Bulletin Board” link from the ScoutTrack Main Menu will display the
Pack and Den Bulletin Board for the scout listed in the “As a parent of” list. The Bulletin
Board is a place that the Den or Pack Leaders can upload files so that anyone in the Pack
or specific Dens can open, print or download the files by selecting the file name or the
image above the file name.

: StoulTrack.cem - Micresalt Infernel Laplemn

R L
o - o] [ | s Slyreers @3- B L) W-0 4

W8] hittpn ;] o sroonstin ac . comy et Picoul Track. o ﬂ W ¥ z e-
¥ - é- * Sawchweh = & [Tl f- @ Slved - ity vaboo = B Anewere - ol Garmn - Soppng - §h e - Dlnt web - o Primonals -+ "

Dad 1 Wolf Scout’s Scouting Bulletin Board

| Aatash |
Irem Wall 3
Pack Pack 583

- o, " o, o
A i ol . i
Pabcat Wall Advanceaner Babley Wild Octobey  REAWildDenmd gy vy g Dy scom r‘ﬂﬁ::ﬂ‘

Forms

Terere of Serace 0L 23006 S poufTrack com. All eghts ressrved

& b S B rdmrmi
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4.7 Email Your Den Leader(s), Den, or Pack Leaders

Selecting an “Email ...” link on the ScoutTrack Main Menu will load a screen as
illustrated in the next picture. The “To:” List will contain either the Den Leaders, Den
Members, or Pack Leaders depending upon which link was selected. Individuals can be
removed from the “To:” List by unchecking the box before each person’s name.

1 Seaui Track. cem - Riceesolt Iniermed Feplader

=1
Fle Edt Vew Foeiles ook peip o
e - 3 (o] [F 2 Dswe P &) iz W - -3
s | ] hitpas) e mosthr wch 2 oarg e et Vet Tra: o E’:G’l i) 8-
Y'!' . = Saarch'deh - e~ #- @ Ered = J iy vaboo! = E Sreveare = o Garaw = 88 Shoppng + b Maie - a»

Send an e-mail message to the Den Leaders of 2

Te: FIDen 3 Leader
[ Agsistant [rem 5 Leade
Cip: B yoqugeld

Suljeci:

- wtEE

@ O] — <
.r'?; = & '-:lFE .l u el . :.'.I.
L T = Foawasl = FiFd = B
Ml ssnge:
Atk MEbeEs: [ Erwen. || Add sincitear | i
Fubls Seouflmeck com  Lour Svoufloek com Home EA Q. Povary Policy  Tepmeof Gepare. ©2000-2006 ScowtTrack com Al ngitds mesemvad

| [uws T

Enter the Subject and Message, then add any attachments and select the “Send message”
Button to send the email.
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5 Den Leader Section Options

After you login to ScoutTrack, the ScoutTrack Main Menu screen will be displayed with
the options and views that are available to you.

5.1 ScoutTrack Main Menu — Den Leader View

; S il T B i - RECreso I Iiler el Fsplader
Looks  Hdlp

Ble Eor wes Fpvoies
@ -

Fieess L] hitpa ) bewowa oot mch o oang st oo d Tra:
¥ - &

ScoutTrack.com

ﬂ.} ::.' Ll ¥ ach

w Samrch'Mab +

Hello, Tremn 3 Leacler, T8 dhss p2e o, {"|JIII.'.

A oa Drem Leader af 51

Wiew
Arrow Poust Toad (Fleclies)
dgorts and Acsdangcs Pl
Baboad Trad
Coabemicdm
Pack Dmechiny of Dhén Foghey Sewe
Endietin board
Lhem Piomess repoul
Endges enped report

Sed el o
Yo ey
A enkendt © oo dosson ]
Cithey Dty Leaders
Yo Pack leadess

Achuingstation:
Then etsemiid e -Aup
Uzer [ogm sining for [k
D des sl sftenmece
apecid
Frombide SCouiks bo et i
Expont dlata

ufie. EA Q. Pevey Poley  Termi of Sermoe

- -

Fasates 4]

- E]'i":'

2w = i my vabool = (B Arewars = o arw -

51 shopping ~

Thrbme - Crey Wak -

E;.-ﬁira‘-l’r H]‘ E:I-lﬂ-ﬂ'-r

Loe ol

Az g parent of Soont 4 Wall ¢

Arow Poi Tras (Flectnves)
Speorte anud Acwienscs P
Bobcad Trad
sl

Fack Dectory or
Eulietny board]
Eimail vonr Den Lesdenz)
E-aiiad yokl Dk

E-uad vour Pack feaders

i}

diges ancl Badges for Previoes Yews

Teverd’

2NNE.E-2]

C2000-2006 SeonTrack com AL nghts redeved

= A e
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5.2 Den Achievements, Electives, and Sports and Academics
Pins

Selecting the Achievements, Electives or Sports and Academics Pins on the ScoutTrack

Main Menu will load a screen as illustrated in the next picture for the Den options that

the link was selected.

; ScouiTrack.cem - BHcresolt Iniermved Eepledir
Fle B Vew  Fpewdes  [oor
Q- O B @G Do drroms @

: =
] hitpas) bowms aroutirech coand st ot Trac: L ﬂl.'l)

Y‘f = g v Seachwab - - - vl = iR ry vahoo! = B trwsere = ol Garan = 88 Sopprg - i ae - Dlry Wb - @ Prmanahs -

Wolf Trail (Achievements) (2004 requirements) for [ Feumm rome_]

Hance a Lot o enpter? Use quick e v =T eyt planred. e plimned 8= done s completd
[t of these
Bavitges
= WWrolt
| Featsof Skl Do w-a and ore of F1
X, Wadli Flag alll v
ol three
FE
< &, Tools for Fedeg snd Bailcieg al frir
—a, St g Colleciion ol three
7 Your Living Warld all
al frve
=0 Fe Sofe o Home and op fhe Sheet all free
=L Faisuly Frii Do aandtwro of b-g

<11 sty o Gind all feusr
2 hlabchien Cllsces Do o and four 2f bk

=3 Cut Sconst Wogdd Copservation Award ull

Poracy Peley L2008 SeouTeack. com. All mghts resersed

&l ER
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5.2.1 Individual Scout View

If you select an individual on the previous screen, then you will get just that scout’s

Achievements as shown here.

B ScomTrack.com - Microsoft mternet Fxplarer
Fle Edt  ¥ew  Frowikes Tock  Help

Qe - O ¥ &G J
Addeiss '{| hietpa: v, scouktrack. com) serdet Soaut Track

Yr- 2

Wolf Trail {Achievements) (2004 requirements) for

Bavlges earmed: [ show all badges
Baboat 7/ 14106

Have alof to enter? Use quick entey i

Badges
S Wolt
w100 1 Feats of Shall
2. Yo Flag
03 Eeep Vow Body Healtly
=4 Fnew Your Home and Comnmmity
w5 Tools: for Figing and Building
D6, Start a Collection
07 vowr Living World
28 Cooking and Fating
20 Be Safe at Home and on the Street
D10, Famiby Frn
D11 Dy to God
212 Making Choices
S Culy Seowt World Congervation Award

Public ScoutTrack com Your SroutTrack com Home

EAaQ

vl seachwab = 7 [T 4 @ oma - Deyvahost - B arews - ol Gaves = Bfiocal = fhmuse = Clepweb = W mersonai - [ snn -

Provacy Poboy

(=Tl
z

uﬂ@.

Hofton Inemnet Security (@i

Faturn 42 Hame |

S=pot plansed F=plansed #= dooe = completed
Do of these

Do -2 and one of £-1
allseven ##5 5 FFD
aliwee <

all s
all free
al three
all s
all fve:
all e

Dz aand tweo afb-g

all Feur

Do aendd foe of bk

all

Terms of Senvice

ER000-2006 ScomTrack com. All nghts reseresd

S B e

The “show all badges” check box is only available when a single scout is being

displayed.
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Selecting the “Show all Badges” checkbox will change the display to show everything

that has been earned. The line will have a ¥ if the award has been ordered and have a
W if the award has been given to the scout.

2 Scout Track.com - Microsaft Internet Explorer =10] %
I | &

(@m0 [0 2 () P Sy @ (0 S - Jor i BB

| Addess [B] bitpss o seotirach.comizervist ot Track == S

'm]mmtwomms 4] GSU Main Indkes ] Branch Testing 45 BRegTest 4] BTCO] - Mack ] MainireTestivg o8] MReqTest o8 MTCD1 - Mark, ] CC Bulld Zalus "W Yabwo! Mad 49 My vahoo! 1
X - 2 ]| sewhuen | (e bie @ | Comat - D iabool - Ganovers - g cones + Gftoca - Diboic + (1w »

Wolf Trail {Achievements) (2004 requirements) for Scout Fistum a Home |

EBadges enmed: vd if badge has been ordered and w€'d if gven to the scout B show all badges

Tiger Cub totes 505 Tiger Cub crarge bead L1505 3 Tiger Track beed

Tiger Cab cqange nesd  SAM05 Commurdrating & eadesic Pin L2705 3 Tiger Track bewd

Tiger Cab orange bead 1505 Bowling Belt Loop LR 3 Tiger Trock bewd

Tiges Cuals bilezk band TS Sporta aud Ackdinaea Cub Seovt Letter 0 125105 3 Buskathall Belt Loop
Tiges Cab white vesd  S170S Fisewrond Dty [BELC Tiger Teark ewd

Eiyetagg sl Loop B0 Tgar Cuils blwek haad L6 Tigar Track bewd AN
Hacear Selt Loop ) L1 g Cuks ks Daad (e Aglacauiay Ball Loop

Tager Cob whats bead fr Tigar Cubs badigs LNsms Aslacawmy Acudime Pin W506
Tiger Cub white besd SR5F Tiger Track beed Ln2ms Tenlegy Ball Loap METE
Cilzenship Bell Loop LOVGETS 2 Tiger Cub crange bead LS Ceology Academic Fin 5606
Tiger Cob: black baad LIS O Tiger Track beed LA9ms Baseball Balt Loop BTG
Mluszic Belt Loap LLALAE 3 Tiger Track beed L1%ns Fishimg Belt Loop 706
Tiger Cabr white beed LTS 3 Tiger Track beed LS Cellecling Belt Locp AA19.06
Commurszating Belt Loop LSS 36 Tiger Teack beed LiGE Aechery Bex Loop 106
Tiger Caby cqange vead LSO G Tiger Track beed LiSuDs EBE 2aooting Belt Loop  &2106
Tiger Culy blwzk bead LIS 3 Tiger Taock beed LASDs Swimming Bell Locg TALDG
Tiges Cals bilezk band LTS o Tiger Track beed LA190E Boiom T4
Sepating for Food L0 K Tiger Taack bead [GEL Crutdoor Actimty Award T30
ESA Famdy Awad 120405 ¢ Tigar Teack Besd L18ma

Have alot to enter? Use guick enny Sl sl planred B'= plamed #'= done W completed
of these

HEE KKK E IR KIR

Balges

Dosemdcneoff] #4448 S8S8S8 ¥
1 Jeven
ol theie:
24 Epew YVour Homs and C emmunity all wiz
2115 Tends for Frving Eiyrlding ILE:
Public Scouilieckcom Vo SecalTrack oom Home EAL, Bayecy Poficy Teams of Servics
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Selecting an individual Achievement will display all of the requirements for that
Achievement and the completion status for your scout. Selecting the individual
requirement a second time will hide the individual requirements.

2N ScoutTrack.com « Microsoft Internet Frplorer
e Edk  Vew  lgeonbes I

- y . §
GE‘“" > R R ’
Agdrezs | ] bhtps:y s, scoutirack comfomrdet Soout Track.

- 2

w8
Morton Inkemet Secudy @8- |

P
v Bls inis

v Seachwen - o (i - @@ Comel - (@rvrshont - B orowers - ofly Games + Bifocdl - @ipumc + [@Myweb - o Personaiz - [k Sknin -

Wolf Trail {Achievements) (2004 requirements) for Scout

Badges earned: [] show all badges

Botoar 71406
Have a lot to enter? Use quick entry =i = not planned. &= planned &= done V= complrted
of these
Bailges
3 Wolf

3L Feats of Skill Do s and one of £ FFEssIEEnE S

1a Flay catch wath someons ten steps away. Plag untll you can threw and
catch
1b. Walk a line back and Forth, Do it sidevweays, too. Then wale the edge of a
board six stepe pach way.
le. D & Front rell
1d Do a back ol
1e. Do a falling forward roll
1E See howr high yow con jung:
1. Do the eleplamt walk, frog leap, and crab aalc
1h. Teng a basic swen strobee, swon 25 feet
1i. Tread water for 13 seconds or a3 long as you can. Do sour best
1j. Usmng 2 basketbal or playgreund ball do a: chest pass, beunce pass and
overhand pass.
1k Do afrog stand
11 Bum o jog m place For 5 mimmes

La. & done at den meeting 7/20/06
1b. #done at den meeting 6/10/06

1c. #done at den meeting 6/19:06
Ld. &doue at den meeting 7
Le. #done at den meeting
1f. & done at den medtng .
1g, &done at den meeting 6/19/06
1h. #done at den meeting 7/11/06
1i #done at den meeting 7/11:06
1j. #done at den meeting 7/

1k & pot planned or done
11 & done at den meetmg 7/20/06

=2 Your Flag all seven FEREE T
— 3 Eeep Your Body Healtlry all three Cew
4 Enow Your Home and Conununity all site dgdgda

FOa A en b oo W & Ve o T Y

Fublic ScarTrack com Your ScoutTrack com Home Fb SE000-2006 ScoutTrack com All nghts reserved.

£ S o reemet

T

Select the “quick entry” link on the web page will display all of the Achievements.
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When an achievement is completed at a Den Meeting, the completion date is entered with
suffix of “d”. This should be done only by the Den Leader. Future dates can be entered
into the fields with a suffix of “p” (planned for home) or a suffix of “pd” (planned for
Den Meeting). Using the “p” or “pd” suffixes can be displayed on the calendar.

2l Scowt Track.com - Microsolt Tntermet Explorer =101 x|
ENr | & |
| Q@ - - ] B [ Dsee rremm @) -0 - @ A3

M|Q itgesefJeswans Srouf travc comfseret S ouk Track, )= [
|Links 4] Project Wb Access 4] G5UMain Indes. 4] Branch Testing | EReqTest 48| BTCOL- Mark 5| ManineTesting 45| MRegTest 45 MTCOL - Mark 48] CC Buld Stabus "N Yahoo! Mai "3 My Yahoo! =
| - 2 | mcheb | o e e @ CMel « D tabool « C3Aers - ghGanes - Eflocal - Mk - D Hy Web - »

Wolf Trail {Achievements) for Sava Concel

Examples: 331401 =3 completsd 2t homes
Hines: ta quicky fill i the same date For masyy artivitier, enter ks dats in fhe Gret activity ther, cick your mouse on the cthar Tisk - completed # home
achwbies bt need tha game dale ]D,l'1j,|\3ﬂpd, an P];mgd_m den m::ﬁng
i --» planned sametme at kome
. Featz of Skill 2. Vour Flag 3. Feep Your Body Healr...
la. Flay catch with some. . 2a Give the Fledge of & |67 5/06d 3a. Malee a chart and kee
1t Walk a line back and W #b. Lead aflag ceremony IT 3. Tell four wrays to s |T
le. Do froe rell I»; d Ze. Tell how te respect ... 3. Show what to de For . |7/20006d
1d. D leack: pell I-'-'.'J-'.l';tf 2d. Learn about the Sag .
le, Do a faling Forvweard W Ze, Leam how to rasse a IT
If See hew bagh wou can |5 d 2 Participate in anoou. . |60 906d
1g Do the elephant walk. .| d 2 With the help of ano. .
Th Tang a basic swim s [777106d
1i Tread waber for 15 2. | Mg
1) Ueng a baskeshall o |?-"1.'1-'.r!
l—.

1k D a frog stand

11 Bun of jog i place

. B Yo Hoone amal . 5. Toolz for Fixing amil .. . Brant a Collection

4a Make alist of phoae. li Sa. Foit out and name & . IT fa. Carmplets the Charact Ii
4b, Tell what to doif 5 ,— Sb. Showr how bo use ple [P id 6hb, Make a collschon of IT
Ae. Tell what te do Fa. ’7 Se. Idernify a Phdips b li G Sk and explaie o W
4d Wheayenamdyourfa. [ | 54 Shewhowtsuse aba [F00050

Bulbie Soput Taack com Yo SeoutTresk, eoom Home EAQ Peivaes Policy Teena of Service BO000-3006 SecutTraek, coun Al aghts seserved,

Eit (=0 4

Cancel || Feturn to Home I)

Note: Use the navigation buttons (example: _>=¥® |
on the individual web pages and avoid using the browser buttons (example: Back and

Forward buttons M)
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5.2.2 Den View

Selecting the Achievement, Elective or Sports and Academics Pins from the ScoutTrack
Main Menu will load a screen as illustrated in the next picture with the Den options that
the link was selected.

; ScouiTrack.cem - BHcresolt Iniermved Eepledir
Fle Bt Vew  Fpooies [ookr  pep
Qeo - D [ 13 0 s
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] hitpas) bowms aroutirech coand st ot Trac: L ﬂl.'l)

Y‘f = g v Seachwab - - - vl = iR ry vahoo! = B trwsere = ol Garan = 88 Sopprg - i ae - Dlry Wb - @ Prmanahs -

Wolf Trail (Achievements) (2004 requirements) for [ Feumm rome_]

Have 2 Lot to ener? Use qaicl; eppny S terot planrad e planned e done wie compleks d
[t of these
Bavitges
= WWrolt
| Featsof Skl Do w-a and ore of F1
X, Wadli Flag alll v
ol three
FE
< &, Tools for Fedeg snd Bailcieg al frir
—a, St g Colleciion ol three
2% Your Livmg Waorld all e
al frve
=0 Fe Sofe o Home and op fhe Sheet all free
=L Faisuly Frii Do aandtwro of b-g
1) Dnsty betiod ol four
Do o and four of b
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Poracy Peley = L2008 SeouTeack. com. All mghts resersed
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Selecting an individual Achievement will display all of the requirements for that
Achievement and the completion status for your den. Selecting the individual
requirement a second time will hide the individual requirements.

2 ScontTrack.com - Microsoft Internet Explarer

Fin Bt Vew Fooorbes Took  Heb
Q- © [ @ 6 P dhrow @ 2-5 B-LJ -0 3
fckress (] Wkt p o S caalle ik corisevied {SoceR Tr ik | [ [T " Horban Inkemet Seouky G
Y7 - 2|  Seachiweh + 7 e e (@) [isl - @My vaool « O Arowers - ok Games = Bflocd v @ Music - [fMyviet = & Perscnsks = [k Signin -
-~
Wolf Trail (Achievements) (2004 requirements) for
Have a lot to enter? Uze quick enfry m = not plarned &= planned #= done Wm completed
Do of thexe
Badges
S Wl
V'3 1, Feats of Skill Do a-t and one of -] PETENEEREE L F
La Flag catch with somecne ten steps avweas. Flay untd voi can throw sad Lo # done al den meeting 7/ 20406
caich
1t Walk a line back and forth Do & sidewaye, teo, Then walk the edge of a2 1h. @ done at den meeting 6/15006
board s steps each way.
1e Do afront rel le. ®done at den meeting 61946
1d D¢ a back rall Lil & done al den meetine 7/ 2006
Le v a Ealling feaward roll le done at den meeting 7/ 2006
1E =& hew high you can jump. L wdone af den meeting &6/1%06
1g Do the elephant walk, frog leap, and crab walk 1z #done at den meeting 61006
Ik Tsing & bagc swzn siroke, swam 25 fieet 1l & doue at den mechne 7/ 1LE
11 Tread water Bar 15 seconds or as long as you can Dha pour best 1i. wdone at e meeting 77114
13 Using a basketball or playground ball do a: chest pass, boanee pass and 1. ®done ot den meeting 7/ 20006
awerhand pase
1k Do aBrog stand 1k Znot planmed or done
11 Fun er jog in place for 5 reenes 11 @done at den meeting 7/ 2004
3 2. Yo Flag all seven e
3 3. Eeep Your Body Healtiy all three e
2. Enow Vo Home and Commmnity al s Sadd0d
v 5, Tools: for Fivang and Bualdoge 4l fve PsdEs
26, Stant a Collection all free cEw
57 vounr Livine World Al s R TR
18 ook and Fatm al Sup o
Public ScotTrack com Your ScotTrack com Home B Fovacy Poboy Terms of Serice SEI00-2006 ScowTrack com, All nghts reserved
g W Intemet
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Selecting the Den Number from the Achievement list and then the “quick entry” link will
load a screen as illustrated in the next picture for the whole den. The is very useful if you
have a significant number of Achievements to enter for multiple scouts in your den.

; ScouiTrack.cem - BHcresolt Iniermved Eepledir
Bl B Vew Fiwores Lol

Back = o |2 i Siwih T Frnst | B2 4 - »- il 8
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: =
] hitpas) bowms aroutirech coand st ot Trac: L ﬂl.'l)

Y‘f = g v Seachwab - - - vl = iR ry vahoo! = B trwsere = ol Garan = 88 Sopprg - i ae - Dlry Wb - @ Prmanahs -
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Tl e cpaitichy 1 b thie sane ‘dace for muny actites, enter the date o the et actvey then Examgdes: 33101 == congdeted mden nreeting
plick veuy momes on die sther acirsnes that oesd the same dae 2
5 : s i 745k - comgdeted 3 hoine

T plan. o acteony for gone din, enter the date folliwed by a ' (o jut o p' £ yoa are planang Lo 5l - planmed s den nseettie
fle wetrety For mome inknown date n i Bdure) mopst o seest poboom — Fesd ek com i
wal e peneord o for the enve den Al == planmed soneetine o den neeti

(L Feats of Shill Seomt Lo Soo 20 Sdoit 3.0 Sool 4.
1a Play catch with sonse
L Walle @ luse Dack: and.
Lo Db i Lot 1odl
Ld Dooa back roll
Le Do a Talliee Toswed.
1L SBee how lmzle yidn Gk
L Dho e elepdine walk
1 Wamne 4 Ddend AW &
1o Tresd water for 15 5.
1p Uk & bazketball o
1K D 3 Trog stand
1L B o oz ue place .

3. Vemr Flag Seowt 1. Scopt 2, Scomt 3. Scoont 4,
23, Give e Pledae of A
2b Lend a flng cevemamy

EAQ  PromcyPobey  Temme of Sermce L2008 SrauiTeack. com. All mghts reserved

&] o S tnieret

When an achievement is completed at a Den Meeting, the completion date is entered with
suffix of “d”. This should be done only by the Den Leader. Future dates can be entered
into the fields with a suffix of “p” (planned for home) or a suffix of “pd” (planned for

Den Meeting). Using the “p” or “pd” suffixes can be displayed on the calendar.

Note: Use the navigation buttons (example: _=2v2 | _Gencel | |_RetmtoHome I)
on the individual web pages and avoid using the browser buttons (example: Back and

Forward buttons M)
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5.3 Den Calendar

Selecting the “Calendar” link on the ScoutTrack Main Menu will load a screen as
illustrated in the next picture for the Den. This is a calendar view of all scouting events
for the den and pack. Checking the “Show planned advancement activities” box will
display any Achievement, Elective or Sports and Academic Pins on the Month Calendar
View. Unchecking the “Show planned advancement activities” box will remove them
from the view.

3 seoulTrack.com - Micrasolt Inlernes Lapleror
B Eb Wew Fowoies  [oos fen
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To add a new Den Activity, the Den Leader will select the date of the event. Selecting
the “List Format” button on the “Month Format” view of the Calendar will present the
same information in a list view instead of a calendar view.
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On the List View, selecting the “Month Format” Button will present the den and pack
events in a monthly format again.
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On the List Format, the Den Leader must select the “Add Event” Button to create a new
event. The Den Leader can select any of the existing Den Activities from either the
month or list format, all of the details about the event will be displayed.
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This window would be used for entering or updating the information about the event. On
this window the time, date, event type, event description, location can be set up. [ usually
use the Additional Info field to include details about the event. Email reminders are set
up from this window. Each reminder can be set up to be sent to different groups.
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Selecting the “Help” link from the Calendar Event screen will display the Help for
Calendar Event Screen.
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This screen explains all of the fields for a Calendar Event and what each field does.
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If a Den Leader selects a Pack Activity from either the Month View or List View, then
the resulting screen will display all of the details about the event. These fields will not be
editable.

ot tich §esita peo e inks
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5.4 Pack Directory

Selecting the “Pack Directory” link from the ScoutTrack Main Menu will generate a
complete list of all members of our Pack. The next picture illustrates the resulting report
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Selecting the “PDF” link will create the Pack Directory in an Adobe PDF format.
Selecting the “CSV” link will create a comma separated version of the Pack Directory.
This format can be imported into Microsoft Excel. Note: I have found issues with both
of these document formats.
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5.5 Den Roster

Selecting the “Den Roster” link from the ScoutTrack Main Menu will generate a
complete list of all members of the den for the selected scout in the “As a Parent of “ list.
The next picture illustrates the resulting report.
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5.6 Bulletin Board

Selecting the “Bulletin Board” link from the ScoutTrack Main Menu will display the
Pack and Den Bulletin Board. The Bulletin Board is a place that the Den or Pack Leaders
can upload files so that anyone in the Pack or specific Dens can open, print or download

the files by selecting the file name or the image above the file name. To upload a new
file, select the “Add New” Button.
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Enter a Description for the document and select the “Browse...” Button.
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On the next screen, navigate to the location of the file that you want to upload. Select the
file and then select the “Open” Button.
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Next select the “Ok” Button on the “Add to Bulletin Board” web page. This will begin
the uploading process.
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5.7 Den Progress Report

Selecting the “Den Progress report” link from the ScoutTrack Main Menu will display
the progress of the Den. The progress report can display Achievements, Electives, or
Sports and Academics Pins. The drop down list provides the selection which
accomplishments are displayed.

;. Seoul TracH. cem - Rcpesall |nleriveld FEfibiir
Ele B Nes  Fgordes o Took

Qo O @@ G Puen

c']NIp:;l_Hm.lmm-;r.:Mlkmﬂud - -j,..

Y'!' v i w Suwrch'wab - B~ #- @ Eined - Jemy vahoo = B dreere = o Garwn = 8 Shopong + b -

Progress of Scouts in 3

Wak Tial (Achi Esaiedts) ¥
1 zleow dedals
1 slyow dades

Leaderisi: Den 3 Lexder, Assistant [hen 5 Leade
Hcomi 1 Wolf Scemt 2 Wolfl Scent 3 Wolfl Scent 4 Volf

L. Fealz ol Shall W

L Wour Flog
3. Koeeg Youu By Healtly

Enow WVomn Hoone soel ooty

=, Tonls Tos Fotues s Badoues

v Sbrk a Collection
T W Livene Wioild

i Clookieg and Eabmng,

. Be Safe at Homne aacl on flee Sieel

Uik Fanuby Fimy

L1 Dty b Gl

12 Making Cleces

Poble SoouTorkcom Yo Seouflmck vom Home EAC, Provasy Foboy Temeof Sepape  €2000-2006 ScowtTrack gum: A1 nghis Toserved
4] e S e

Selecting the “show details” checkbox will display each of the requirements for an
Achievement, Elective, or Sports and Academics Pins.
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Unchecking the “show details” checkbox will display the summary view of the
accomplishements.
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Selecting the “show dates” checkbox will display the date that each Achievement,
Elective, or Sports and Academics Pins was completed. Unchecking the “show dates”
checkbox will display the summary view of the accomplishements.
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5.8 Badges Earned Report

Selecting the “Badges Earned report” link from the ScoutTrack Main Menu will display
the “Options for the Badges Earned Report” screen for the Den.
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Several report options are selectable. Selecting the “earned” option from the list, next
enter the start and end dates, select the “Only show badges that haven’t been ordered yet”

checkbox and “Show by rank and badge name” radio button. Now select the “View
Report” Button.
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The following report will be displayed showing each badge for your den that has been
earned and the quantity for each badge.
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This time on the “Options for the Badges Earned Report” screen for the Den, select the
“Show by Den/Scout name” option and select the “View Report” Button. This provides a
report that can be used for distributing the awards.
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Selecting the “PDF” button will create the Badges Earned Report in an Adobe PDF
format. Selecting the “CSV” button will create a comma separated version of the Badges
Earned Report. This format can be imported into Microsoft Excel.
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5.9 Email Your Den, Other Den Leader(s), Advancement
Coordinators, or Pack Leaders

Selecting an “Email ...” link on the ScoutTrack Main Menu will load a screen as

illustrated in the next picture. The “To:” List will contain either the Den Leaders,

Advancement Coordinator, Den Members, or Pack Leaders depending upon which link

was selected. Individuals can be removed from the “To:” List by unchecking the box

before each person’s name.
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Enter the Subject and Message, then add any attachments and select the “Send message”
Button to send the email.
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5.10 Den Administration

Several options are available for Den Administration. Most of these are maintained by
the Pack.

5.10.1 Den Membership

Selecting the “Den Membershp” link on the ScoutTrack Main Menu will load a screen as
illustrated in the next picture
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This screen displays the Den leaders, Den Members and their Parents. Each name is a
link to update information about that person. This information is typically maintained by
the Pack Leaders.
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5.10.2 User Login Status for Den

Selecting the “User login status for Den” link on the ScoutTrack Main Menu will load a
screen as illustrated in the next picture
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This screen displays the parents of the scouts in the Den, the last time the user logged into
ScoutTrack and the email addresses stored in ScoutTrack. If a user forgets their
password, then select the “Resend Login info?”” checkbox for that user and their user id
and password will be emailed to them when you select the “Save and Resend Login Info”
Button.
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5.10.3 Special Badges and Badges from Previous Years

From the ScoutTrack Main Menu, in the Administration Section of the "As a Den Leader
of Den X", Select the "Special Badges and Badges for Previous Years" link. This will
open a page that has a "Badges Earned by" list box at the top. Select each scout
individually and scroll down the "Special Badges" section until you find the award that
has been earned. Enter the date that all of the requirements for the badge was completed
and select the save button. Repeat this for each scout.
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